
 

 

 

 

 

Function Name:________________________________________________________________________ 

 

Day & Date of Event:___________________________________________________________________      

 

Contact/Person Responsible: _____________________________________________________________                                                 

 

Address:_____________________________________________________________________________              

 

E-mail:_______________________________________________________________________________ 

  

Terms & Conditions:  

1. A Non-Refundable fee of $2,000 is required to secure the space and date for the event. The balance of 

the estimated charges is due ten (10) business days prior to the date of the event, unless other arrangements 

have been approved by Management.  Any changes incurred during the event are due at the time of the 

event, payable by cash, if Visa or MasterCard, a 4% fee will be added.  For weddings, holiday parties, and 

certain other banquets specified by Gabriella's Manor, an installment payment of one-half of the estimated 

charges is due sixty (60) days prior to the event.  The balance of the estimated charges is due ten (10) 

business days prior to the event.  Any additional unplanned charges during the event must be paid at the 

time of the addition to the event. A credit card is required to have on file. ________   

2. A guaranteed confirmation of attendance is required no less than ten (10) business days prior to the event.  

Once given, this guarantee number cannot be reduced.  If this guarantee is not received, the original 

estimated number will be used and Gabriella's Manor cannot assure accommodation if the final count 

exceeds 5% of the original estimate.  Total charges are based on actual head count of the guarantee number, 

whichever is greater. A minimum of 125 people is required to save the date or 75 percent of the headcount 

at initial signing. ________ 

3. A minimum in food and beverage sales (not including tax and gratuity) may be required for certain dates 

and events. ________   

4. Gabriella's Manor has the right to increase food prices according to inflation index. Current County 8% 

sales tax and 21% gratuity will be added to the sales total. ________     
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5. All food and beverages served must be supplied by Gabriella's Manor. This includes but not limited to; 

Wedding Cakes, miniature pastries, cupcakes, sheet cakes, etc. Gabriella's will be reliable to hold the cake 

topper for two weeks.  After the two weeks we are no longer responsible for the cake and it will be discarded. 

No leftover food may be removed from the premises.  All food sold is for on-property consumption only, 

in accordance with county and state health code. ________    

6. A rehearsal dinner at Gabriella's Manor must be decided thirty(30) days after signing the Contract.  If 

the rehearsal dinner is not taking place at Gabriella's Manor we receive the right to book an event the night 

before(Friday night).  Our guests are to schedule a rehearsal around Friday's event. ________        

7. Alcoholic beverages may not be brought in or removed from the facility.  Alcoholic beverage sales are 

governed by New York State, and are subject to the laws of the State of New York. These laws will be 

strictly enforced. ________                 

8. Management will monitor alcoholic beverage consumption and reserves the right to intervene, if 

necessary, to stop service and/or remove a guest from the premises.  Gabriella's Manor will not serve alcohol 

to anyone without proof of legal age. ________                 

9. There will be no cash bar option, the client will provide one of the three option for there guest. (Call Bar, 

House Bar, or Wine, Beer and Soda). ________                  

10. Gabriella's Manor expects the Client to be responsible for all guests to conduct themselves in an 

appropriate manor.  The client is responsible for ensuring that guests cause no damage or risk being expelled 

from the event.  The cost of repairing or replacing any of Gabriella's Manor property broken or damaged or 

removed by a guest of the banquet function will be charged to the Client or designee responsible for 

payment. ________                    

11. The Client will obtain authorization in advance from Gabriella's Manor for any modification to the 

facilities décor, the use of any props or decorations, staging of entertainment, or any activity that could 

potentially cause damage or injury.  All signage must be professionally printed or painted and approved by 

Management.  No pins, staples, nails, tacks or adhesives of any kind are permitted on any of Gabriella's 

Manor walls, doors or floors. ________                      

12. Any Audio Visual requirements must be discussed in advance with Management for planning purposes.  

Gabriella's Manor must be notified in advance of any outside company or vendor coming on property and 

reserve the right to advance approval, restrict or deny. ________                      

13. Any florist bring centerpieces or other decorations must have those assembled before bringing them 

into Gabriella's Manor.  Unless they may need water to fill vases, which they can ask the Management for 

water.  Please inform Management of what centerpieces and decorations will be brought in from the florist 

or decorator. Their must be a traditional floor plan with a seating chart. ________                  

14. Gabriella's Manor is not responsible for any items lost, left unattended, or not removed after the 

scheduled event by a guest or third party vendor.  Unless otherwise arranged, items left behind will be 

discarded after ten (10) days. ________                 
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15. A backup indoor space will be provided for all outdoor functions.  The indoor event is $250. Based on 

weather information eight (48) hours before the schedule state of the event, Gabriella's Manor Management 

will decide whether the event will remain outdoors or moved indoors.  Once the decision is made, it is final.  

All outdoor functions are subject to additional setup fees and equipment rental charges which are agreed 

upon in writing, included in the balance paid prior to the event. Gabriella's will accommodate one hundred 

(100) chairs for outdoor ceremony, if additional chairs are need there will be an extra fee. ________                       

16. Pricing may be subject to change for weddings booked more than one year in advance. ________   

17. If, for some reason beyond our control, including but not limited to governmental restrictions or 

regulations on travel, acts of God, Gabriella's Manor is unable to perform it's obligations, then such non 

performance is excused with no other liability upon return of deposit.  In no event, shall Gabriella's Manor 

be liable for consequential damages for any reason whatsoever. ________          

By signing below, the Client and Gabriella's Manor agree to fulfill the obligations and responsibilities of 

this contract. 

 

Accepted By: _____________________________________________________________________ 

 

Print Name: ______________________________________________________________________ 

 

For Gabriella's Manor: _________________________________  Date: ________________________ 

 

Deposit Amount Paid: $_________________ Check _______ or Cash ______  Date: ______________ 

  

If using a Credit Card, an additional 4% fee will be added per transaction. 

Visa ______ MasterCard _______American Express ________ Discover ________  

  

Credit Card #: _____________________________________ Expires: ___________ 3 Digit Code: _____ 

 

Name as it appears on card: ______________________________________________________________ 
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Thank you for choosing Gabriella's Manor for your event! 


